
 

August 5, 2019 
 
Dear CHSA families, 

(ATTN: If you received this letter, but do not plan to attend CHSA,  
please call ASAP so that we can remove you from our enrollment.) 

 
Welcome back to school Camarillo Heights STEM Academy! On behalf of our staff, I hope you have had a wonderful 
summer with your children. We are excited to begin another school year filled with engaging learning 
opportunities and developing leadership in all children! I am honored to serve as your principal for a fourth year 
and look forward to partnering with you to deliver an educational experience that inspires your children to love 
learning and feel connected and happy at school. 
 
I look forward to connecting with the families of CHSA and invite you to join me for a Meet and Greet from 8:15am-
9:15am in our Multi-Purpose Room (MPR) on the first day of school. This is also a great opportunity to connect 
with other families at our school, including members of the PTC. Our PTC will be available for information, 
volunteer opportunities, and spirit wear orders.  
 
A few essential pieces of information: 
 
Your child’s teacher assignment will be posted Friday, August 23rd at 4:00pm in Parent Connect. Information on 
how to login to Parent Connect is included in this letter. In addition, we will have people available on campus the 
first day of school with lists that can tell you which classroom and teacher your child is assigned to.  
Mandatory First Day Forms are due before school begins. Use the directions on the back of the refrigerator flyer, 
or the ones sent via email by the district, to login to Parent Connect and complete all forms. If you are unable to 
access a computer, you may stop by the school office between 7:30am and 3:30pm to complete the forms using our 
office computer.  
First day of School is Wednesday, August 28th. Please allow EXTRA time in the morning for the first few days of 
school. The most important consideration is safety in our parking lots and drop off zones. Many parents will be 
escorting students to class on the first day, so there will be more vehicles than usual.  
Morning Procedures (after the first day of school): Morning supervision is provided from 7:50am-8:05am on the 
blacktop. To avoid being tardy, plan to arrive at school BY 8:00am, especially on days with inclement weather. The 
first bell rings at 8:05am, the tardy bell at 8:10am. Make every effort to create a morning routine that easily gets 
you to school on time. If a student is not in their seat at 8:10am, (regardless of walking through the gate), he/she 
will be marked tardy by the classroom teacher. If students arrive after 8:10am, they must go through the office to 
be checked in.  
Dismissal Procedure: Students in Grades 1-5 are escorted to the basketball court by their teacher at dismissal. On 
inclement weather days, Grades 1-5 arrive and dismiss through the MPR. TK/K students are dismissed by their 
teacher from the TK/K gate on Anacapa Dr.  
Communication: The school year is full of activity and events! We make every effort to communicate important 
information through multiple sources including paper flyers, Peach Jar flyers, emails, phone calls, and the school 
Facebook page. Our school website and district websites are updated frequently to provide a convenient way to 
access essential information.  
Refrigerator Flyer: Hang the included flyer in a central location for easy access to important information and 
dates. 
 
Sincerely, 
 
 
 
Claudia Stepan, Principal 


